
Attention Parents, Guardians, Families, and Students:

Our schools must be safe places where all students can focus on learning, growing, and reaching their full 
potential. This is a goal to which the Harrisburg School District is fiercely committed. Inappropriate behavior 
is not acceptable, nor will it be tolerated in our schools. 

The Harrisburg School District requests that parents, guardians, families, and students partner with us to 
promote school safety and help ensure that every student is READY for school, RESPONSIBLE for their 
learning and actions, and RESPECTFUL of themselves and others. 

Thank you for your support and commitment to sharing this information and reinforcing these important 
expectations with our students. Full policies are available online at www.hbgsd.us. For questions or 
additional information, please contact the Office of the Superintendent at (717) 703-4000 or (717) 703-4024.

Policy 204 . School Attendance 
The Harrisburg School District recognizes that attendance is an important factor in educational success, and supports a 
comprehensive approach to identify and address attendance issues. Attendance shall be required of all students enrolled 
in District schools during the days and hours that school is in session, except that authorized District staff may excuse a 
student for temporary absences when receiving satisfactory evidence of mental, physical, or other urgent reasons that may 
reasonably cause the student’s absence. Repeated infractions of the Board’s Attendance Policy may constitute misconduct 
and noncompliance as to warrant the suspension or expulsion of the student from the regular school program. 

The Board authorizes the Superintendent or his/her designee to suspend a student from a particular class or from school in 
accordance with the policies of the Board, if sincere efforts by the staff and parents cannot correct the pattern of absence. 

The School District shall provide a minimum of 180 days of instruction and nine hundred (900) hours of instruction 
per year at the elementary level, nine hundred ninety (990) hours per year of instruction at the secondary level, and four 
hundred fifty (450) hours per year of instruction at the kindergarten level. 

Chronic Absenteeism 
Students who are chronically absent–meaning they miss 10 percent or more of school days in a year– are at serious risk of 
falling behind academically. The expectation is that students attend school a minimum of 95 percent of the time to be 
academically successful. Chronic absenteeism is calculated on both Excused and Unexcused Absences combined. Half-
day absences occurring in either the morning or afternoon are also used to complete the chronic absenteeism calculation 
for each student. 
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Absence: Excused
Students may be excused from the requirements of attendance under the following circumstances and conditions: The 
principal or his/her designee may, upon receipt of satisfactory evidence of medical, physical, mental or other urgent 
reasons, excuse a child for nonattendance during a temporary period. The term “urgent reasons” is strictly construed 
and does not include work at home or other absences for parent or pupil convenience such as vacation trips or caring 
for siblings. Upon written parental request, a pupil may be excused during school hours for the purpose of obtaining 
professional healthcare or therapy service only if the following requirements are met: 

The time of necessary absence from school involves a minimum of interference with the pupil’s regular program 
of studies; and it is not practical or possible for the pupil to receive the services outside of school hours.
Medical documentation (doctor’s certificate) is required for all absences of three (3) consecutive days or more or 
for shorter periods if required by the building principal.

Absence: Unexcused 
The absence of a student for any reason other than those classified under Absence: Excused. Whenever a parent/guardian 
fails to submit a written excuse his/her child within three days of such absence. 

Absence: Unlawful: All unexcused absences for students of compulsory attendance age shall be considered 
unlawful . 

 After three (3) days of unexcused absences by a student, a warning letter is served on parents and/or the 
guardian.
After fifth (5) days, the Principal’s designee will send a certified Official Notice of Illegal Absence Letter. This 
constitutes a first offense.
After the fifth (5th) day, the Principal’s designee will refer the student to the manager of the Truancy Support 
Team. (A School Attendance Improvement Plan will be scheduled with student’s counselor)
After the sixth (6th) day, the Principal’s designee will write a Non-Traffic Citation to be signed by the school’s 
designee and a copy will be sent to the Student Services Supervisor or his/her designee. This
action initiates legal proceedings for the student, and that further violation during the school term will result 
in prosecution without notice.

24 PS 13-1333 
Every parent, guardian, or person in parental relation, having control or charge of any child of compulsory school age, who 
shall fail to comply with the provision of this act regarding compulsory attendance, shall on summary conviction thereof, 
be sentenced to pay a fine to the School District in which such offending person resides, not exceeding three hundred 
dollars ($300.00). 



Tardiness 
A student is considered tardy to school if they arrive in the building after the designated start time. Students will be 
required to sign in in the morning and are subject to the building’s tardy detention procedure. At the secondary level, a 
student is considered tardy to class if attempting to enter the classroom after the four (4) minute travel period between 
classes without a valid written excuse from the student’s prior course instructor. A student can be considered absent if 
arriving to a class more than fifteen (15) minutes late for class, without a valid written excuse, from the student’s prior 
course instructor or an administrator. 

Early Dismissal 
Parental requests for early dismissal must be made in advance and the decision to grant the request is at the discretion of 
the building principal or his/her designee. All requests for early dismissal must be confirmed with the parent/guardian 
before any action is taken. Students should not leave the school grounds during school hours without the permission of the 
principal or the principal’s designee. Students who expect to leave for an early dismissal at any time must follow these three 
steps: 

1. Bring in a note with your parent/guardian signature and give it to the Attendance Secretary at the start of the day.
2. The parent/guardian must notify the school office 24 hours in advance, if/when their child has an appointment during

the day or is expected to leave a class early or miss a class due to an approved release from school.
3. The parent/guardian must come to the school office and sign the early dismissal log.

Important Note: Friends and relatives cannot pick up students without parental permission. Special exceptions may be 
made in emergencies only with the approval of an administrator. 

Class Cutting 
Attending school and every class during the day is important to the academic achievement and success of every student. 
Any student who refuses to attend classes must return with a parent/guardian and an official letter will be issued and placed 
in student’s file. No exceptions. 

Hall Passes/Lateness to Class 
Any professional staff member may give students a pass. The student must be given a pass stating the destination and the 
time he left the classroom. Consideration must be given to the other teachers so those students are not detained from one 
class to the benefit of another. Any student in the hall MUST have a pass that is visible, and present it to safety and security 
monitors or any other school personnel if asked to produce it. Any student who is not inside the proper classroom when 
the class begins shall be considered late for the class. The classroom teacher shall admit students and take appropriate 
action such as marking them tardy and assigning them to detention to make up the work missed. Chronic lateness to class 
will be reported to the principal for disciplinary action 



Policy 237: Electronic Devices 
Cell phone and electronic device use by students to make or accept calls, send text messages or email during 
the school day is disruptive to the learning process and is therefore prohibited. All cell phones and other 
electronic devices (including earbuds and in-ear headphones) must be turned off and put away (not in view) 
during the entire school day. The only exception is for teacher-approved instructional purposes or classroom 
projects. If cell phones and/or electronic devices are used, seen, or heard during school hours, they may be 
confiscated and the following consequences will be instituted: 
• FIRST OFFENSE: Student will receive a verbal warning to put the device away.
• SECOND OFFENSE: The device will be returned to the student at the end of the school day.
• THIRD OFFENSE: The device will be confiscated and returned to the parent/guardian.
• REPEAT OFFENDERS will receive further discipline.

Cell phones and devices may NOT be used for any social media or to contact any persons outside of the 
building. This includes parents. We ask that students and parents communicate during the school day 
through the main office. We understand that sometimes emergencies will arise. Please allow us to assist you 
by calling the main office to communicate with your child. We are happy to accommodate our students and 
families when it is within our ability to do so. 

Policy 218: Student Discipline 
Maintaining student discipline is extremely important to the school program and building climate. Without good 
discipline, students cannot realize their greatest opportunities for growth. 

Purpose 
The purpose of discipline is to foster responsibility, independence, positive attitudes and self-discipline. The best 
discipline is self-control. Self-control is based upon understanding the limits of one’s freedom and actions as they relate to 
others. The policies set forth by the Administrative arm of Campus related to disciplinary action, as well as attendance, is 
for the safety of the individual student as well as the safety of the entire student population, faculty, staff, and any 
employee or visitor to the campus. 

ISS - In-School Suspension will be used as a temporary solution for repeated disruptive students (based upon 
Administrative assignment). 

OSS - In the event of an Out-of-School Suspension, the parent/guardian MUST have a conference with the principal or 
his/her designee before the suspended student will be readmitted to school. 

Detention - Detention will be held on days and times designated by the principal. Notice will be given to a student who is 
assigned detention at least 24 hours in advance. Cutting detention will result in further consequences. 

Saturday Academy - Saturday Academy is a one-day-minimum behavior modification tool designed to provide a positive 
alternative learning experience for students who commit a breach of the Code of Conduct. Saturday Academy will be held 
in an area of the school designated by the principal or designee. Saturday Academy is not available at every school. 



Social and Civic Student Responsibilities/Good Standing For All Students. Keep Your RAP Together! (Respect 
& Responsibility, Attitude, Preparation) This slogan may vary from school to school . 

(R) Be responsible and respect yourself, your peers, staff, building facilities, and equipment.
(A) Exhibit appropriate attitude toward learning and social interaction with peers and staff.
(P) Be Prepared and arrive to school and class with the necessary tools ready to work.

Discipline  Policies and Objectives 
Discipline shall be imposed to reflect the seriousness of the violation, to promote respect for the rules of the Harrisburg 
School District, to provide just and reasonable punishment, to afford adequate defense to future violations, to protect 
students and staff from further violations and, when appropriate, to provide the student with needed educational behavior 
modification. 

Policy 218: Student Discipline 
It is the policy of the Harrisburg School District that when an action of a student or students creates an unsafe environment 
or infringes upon the rights of other students in a serious manner, the following procedures will be followed: 

1) If necessary, the student or students will be removed to a safe environment.
2) The teacher will immediately notify the Administration.
3) The Administration will make every effort to notify the parent or guardian.
4) In cases where an assault or other serious infraction has taken place, the Administration, in its discretion, will

call the police.
5) The student or students will be assigned the appropriate form of discipline.

Physical Restraint/Use of Safe Crisis Management by Certified Staff 
Reasonable physical restraint may be used by teachers and school authorities to restrain students under the following 
circumstances: to quell a disturbance, to obtain possession of weapons or other dangerous objects, for the purpose of self- 
defense and for the protection of persons or property. 

Level I: Minor misconduct on the part of student that impedes orderly classroom procedures or assemblies, or interferes 
with the orderly operation of the school. These misconducts can usually be handled by an individual staff member, but 
sometimes require the intervention of other school support personnel. 

Level I Examples include but are not limited to: Any classroom, study hall, cafeteria, assembly, hallway, or 
extracurricular activity disturbances (loitering, running, not having a pass, tripping another student, etc.); classroom 
tardiness (1-3), tardiness to school (1-3); undirected profanity; eating candy and gum chewing; open food/drink containers 
in the hall and/or classrooms; Cheating; false accusations; disrespecting others (teasing, calling names, abusive language); 
Unauthorized equipment (radios, tape recorders, electronic games, telecommunications, cellular phones, beepers, etc.); 
failure to complete assignments or carry out directions, or have a hall pass; littering inside or outside the school; throwing 
items of minor nature; stealing minor items such as pencils; abuse of or failure to return District-owned or library 
materials; public display of affection; Inappropriate attire. 

Level I Procedures: Immediate intervention by the staff member who is supervising or observing the student 
misbehavior. Repeated misconduct results in a teacher phone call to the parent, or a conference. 



Level I Action Alternatives: Verbal reprimand, special assignment, behavioral contract, teacher counseling, loss of 
classroom privileges, and temporary time out from class and/or detention. 

Level II: Misconduct where frequency or seriousness tends to disrupt the learning climate of the school. 
These infractions, which usually result from the continuation of Level I misconduct, require the intervention of 
administration. Also included in this level is misconduct, which does not represent a direct threat to the health and 
safety of others but where educational consequences are serious enough to require corrective action on the part of 
administrative personnel. 

Level II Examples include but are not limited to the following: Continuation of level I misconduct; abusing school 
property (marking texts, walls, furniture, lockers, cafeteria utensils, AV equipment, etc.); throwing potentially 
dangerous objects; cutting class/detention; possession of tobacco/cigarettes; gambling; directed profanity/ 
obscenities/abusive language; minor physical quarreling (i.e., pushing and shoving with possible intent to fight); 
truancy; forgery (excuses, passes, report cards); tampering with school equipment (fire extinguishers, intercom, etc.); 
use of water pistols or other squirting instruments; throwing items out of windows; disruptive behavior associated 
with any school staff (principals, guidance counselors, teachers, secretaries, and custodial staff); unauthorized sale of 
items; tardiness (4 or more), verbal threats to others. 

Level II Procedures: The student is referred to the office for disciplinary action. The Administrator meets with the 
teacher and student and, after a final consultation with the teacher, disciplinary action is determined. A parental 
conference or phone call is conducted. The principal/administrator maintains a proper and accurate record of the 
offense and disciplinary action. 

Level II Action Alternatives: Student schedule change, modified day, behavior modification (a corrective activity 
consistent with the misconduct), temporary suspension from extracurricular activities, In School Suspension, 
temporary or full Out-of-School Suspension, Saturday Academy, referral to outside agency/after school intervention 
programs, detention, referral to school counselor. 

Level III: Acts, directed against persons or property, which could seriously endanger or threaten the health or safety 
of others in the school. These acts always require administrative actions, which could result in immediate removal of 
the student from school, possible intervention of law enforcement authorities, and/or action by the Board of School 
Directors. 

Level III Examples include but are not limited to the following: Continuation of Level II misconduct, Fighting (i.e. 
punching or kicking another person, and/or any other type of harmful physical contact), Vandalism (i.e. the 
destruction or defacing of school or student property), possession of pornographic material, defiant/threatening 
behavior toward staff/others, possessing/use/selling of alcohol and/or other drugs (see drug/alcohol policy 227 for 
specific actions), extortion, indecent exposure, tampering with fire alarm, theft of school and/or personal property, 
inciting or participating in a riot (behavior of one or more students with the intention of causing disruption of the 
school environment). 



Level III Procedures: The administrator verifies the offense, confers with staff involved, and meets with 
student. Disciplinary action is initiated, and parents are notified. If necessary, the administration notifies local 
law enforcement officials. A complete and accurate report is written and submitted to the Superintendent, when 
required. Upon conviction, student is responsible for restitution for any damages. 

Level III Action Alternatives: In School Suspension, temporary or full Out-of-School Suspension, 
Saturday School, referral to outside agency, administrative transfer, expulsion by the Board of School 
Directors. 

Level III and higher – Fighting: Fighting, pushing, slapping, shoving or jabbing, etc. will not be tolerated and is non-
negotiable at our school. Any student found guilty of instigating or fighting, will serve up to ten (10) days out of school 
suspension, and a possible disorderly conduct charge by Harrisburg Police Department. Every attempt will be made to 
contact parents/guardians and a letter will be mailed home. Parents are required to come to school with their child for 
readmission after a suspension. If a student is suspended out of school, he/she will not be permitted to participate in 
any sports or extra-curricular activities of the School District during the time of the suspension. 

Level IV (not all inclusive): Acts directed against persons or property which pose an immediate threat of serious 
bodily injury and/or destruction of property, including: terroristic threats or acts, possessing/transferring a weapon of 
any type, assaults on employees/students, use of a weapon of any type, intentionally or attempting to set a fire to a 
building and/or property, and/or any act of misconduct interpreted by the administration to be of a Level IV nature. 

Policy 218 .1: Weapons 
Any student who possesses any kind of weapon at school or at a school-sponsored event will be immediately suspended, 
and will most likely be arrested and detained, and recommended for expulsion. 
The term weapon includes, but is not limited to: 
• Any loaded or unloaded firearm (including pellet guns, BB guns, and look-alike firearms)
• Any explosive device of any kind
• Any bowie knife, dirk knife, lock-blade knife, hunting knife, or other knife
• Any other tool or instrument that is not reasonably related to education, including but not limited to chains, brass

knuckles, nightsticks, ax handles, razors, etc.

Policy 220: Student Expression/Distribution and Posting of Materials 
Foul language will not be tolerated by students, parents, or guardians. In addition, any materials sought to be distributed 
or posted by students as part of curricular or co-curricular programs of the District shall first be approved by the building 
administration. 

Policy 224: Care of School Property/Vandalism 
Anyone found causing damage to school property will be disciplined and must pay for the cost of replacement or repair 
(restitution). Parents and guardians will be contacted. Possible police and court involvement may be necessary for 
institutional vandalism. 



Policy 222- Tobacco Use 
Tobacco use presents a health and safety hazard that can have serious consequences for both users and nonusers, and the 
safety and environment of the schools. Tobacco use shall be defined as use and/or possession of a lighted or unlighted 
cigarette, cigar and pipe; other lighted smoking product; smokeless tobacco in any form; and electronic cigarettes and other 
devices designed to replace traditional tobacco products or to deliver nicotine, flavor and chemicals. Tobacco use and 
possession are strictly prohibited by students in school, on school property, buses, vans and vehicles that are owned, leased 
or controlled by the School District. Tobacco use and possession by any student at school-sponsored activities that are held 
off school property. The District may initiate prosecution of a student who possesses or uses tobacco in violation of this 
policy. A student convicted of possessing or using tobacco in violation of this policy may be fined and billed additional 
court costs. 

Policy 227: Controlled Substances and Paraphernalia 
The possession, use, or evidence of use, selling drugs, controlled substances, or possession of drug paraphernalia or 
alcoholic beverages in school, on school property or at school-sanctioned functions is prohibited. Any student in violation 
of this policy will be suspended, pending an investigation. Appropriate counseling sessions will be scheduled and local law 
enforcement officers will be notified. Students violating the drug policy will be assigned to the SAP (Student Assistance 
Program) for assistance and guidance. 

Illegal Possessions 
Students may not bring to school any possessions that could be considered distracting to learning, illegal or dangerous to 
the health and safety of others. These include, but are not limited to, knives, box cutters, razorblades, silverware, lasers, and 
any items used in an assault or intimidating manner. Such items must be surrendered upon request. Disciplinary action 
taken against those who break these rules will be given by the school principal or his/her designee in accordance with the 
code of the School District with the possibility of law enforcement being called. 

Locker Regulations 
Lockers are the property of the school. For middle and high school students, the principal or his/her designee will assign a 
locker to each student. Only one (1) locker will be assigned to each student. Students are forbidden to share lockers or to use 
any other locker that is not assigned to them at any given time. Locks, other than the school approved locks, will be 
removed. Students are responsible for maintaining their locker to ensure that it is locked at all times to prevent “borrowing 
and stealing.” The school is not responsible for lost or stolen articles. Students are advised not to give their locker combination 
to other students. All lockers are expected to be kept in a clean and orderly manner. The administration reserves the right 
to inspect lockers in accordance with the student’s right and responsibility policy. 

Policy 226: Searches 
If there is a reasonable suspicion that a place or person to be searched contains prohibited contraband or material that may 
pose a threat to the health, safety, and welfare of the school population, school authorities may lawfully search students and 
all their belongings, including backpacks and clothing, and will seize any illegal material. All lockers are, and shall remain 
the property of the school. As such, students shall have no expectations of privacy in their lockers. Such materials may be 
used as evidence against the student in disciplinary, juvenile, or criminal proceedings. When a student’s locker is being 
searched, the student may be notified and given an opportunity to be present. 

Thank you for your support and commitment to sharing this information and reinforcing these
important expectations with our students.
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